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Alteration in registration of Manufacturer/Packer/Importer 

 

Process Flow for Alteration in registration of Manufacturer/Packer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Apply online on the Single Desk Portal on AP industries department 

 
       Select legal metrology services under Apply for Approvals 

 
Select Alteration in registration of Manufacturer/Packer from the List of Services 

           

    Fill the application form & upload the necessary documents online 

 
Pay the application fee online 

 
                         Submit the filled application online 

 

Generate unique identification number 

 
         Receive ‘SMS’ alert about application number or Id for future reference 

 
             Track status of the application after inspection 

 
              ‘SMS’ alert about grant or rejection of application 

 

Download the Certificate, granted and digitally signed by the Controller 

 



Checklist for Alteration in registration of Manufacturer/Packer/Importer 

UPLOADED ONLINE FOR ALTERATION OF MANUFACTURER/PACKER/IMPORTER 

S.No  Particulars 
1 Inclusion of Proprietor 

• Partnership Deed 
• Aadhaar & Address proof of person to be included 
• Photo of person to be included 

2 Change in Name of the firm 
• Registration certificates on Proposed name from Commercial tax dept/ 

Municipal/Panchayat/Revenue/IT authorities 
3 Change in Address of the Manufacturer/ Packer/ importer 

• Registration certificates on Proposed address from Commercial Tax dept/ 
       Municipal/Panchayat/Revenue/ IT authorities. 

4 Inclusion of Places of packing units 
• Registration certificates on Proposed address from Commercial Tax dept/ 

        Municipal/Panchayat/Revenue/ IT authorities/GST 
5 Change in Monogram 

• Approval of Model Certificate indicating Change in Monogram 
6 Changes in Commodities to be Manufactured/ Packed/ Imported 

• List of Commodities to be Manufactured/ Packed/ Imported 
   

Timeline: 21 Days 

  

                   

 


